
Instructions for Graduate Degree Examination

國立成功大學

學位考試注意事項



[重要]請各位研究生注意，

在申請學位考試之前，請務必確認以下事項：

1.已修畢所有畢業所需學分（30學分），以及應修科目；或

2.確保能於本學期內完成所有畢業學分與課程要求。

若未能於本學期修畢所有應修/必修學分，或任一科目未達70分（不及

格），將不符合畢業資格，即使通過學位口試也將視同無效。

此外，學位口試所衍生的相關費用亦不予補助。



[Important Notice] Attention All Graduate Students:

Before applying for the degree examination, please ensure the following:

1. You have completed all required credits (30 credits) and mandatory 
courses; or

2. You are certain that you can fulfill all graduation credit and course 
requirements within this semester.

If you fail to complete all required/mandatory credits this semester or fail any 
course with a grade below 70, you will not meet the graduation requirements. 

Even if you pass the degree oral defense, it will be considered invalid. Additionally, 
any expenses incurred from the oral defense will not be reimbursed.



學位考試申請作業流程

12月

05月 畢業審查(配合註冊組作業)

1.確認畢業學分

2.博士學位口試申請前必須先經系務會議通過

3.國際學者參與口試另行辦理（跑簽辦表）

系統申請學位考試碩士

博士

1月20日

7月20日

口試前30日

前至

1.學位考試申請書

2.論文比對報告【Turnitin System】

3.指導教授口試同意書

4.2吋照片1張

→前述資料，須於口試前3週申請完畢

→並經指導教授簽名後繳交至系辦

→並至系辦網頁登記學位考試時間和租借場地

Dec.

May
Checking Graduation Credits

1.Checking graduation credits

2.PhD students must submit their graduation review to the faculty 

meeting 

3.Participation of International Scholars in Graduate Degree 

Exam

Apply for Oral Defense
M.S.

Ph.D

Jan.20th

July 20th 

1.Defense application form

2.An originality report【 Turnitin System 】

3.Adviser’s consent

4.2” headshot (Hard copy)

Please submit the following documents to office with the advisor's

signature three weeks prior to the oral examination, and register

the room and time of final defense through the department’s

webpage.

30 days before 
the defense

before



學位考試申請作業流程
3.指導教授同意書
Adviser’s consent

1.學位考試申請書
defense application form

2.論文比對結果【Turnitin System】
originality report【 Turnitin System 】



學位考試申請作業流程

Link：
https://campus4.ncku.edu.
tw/wwwmenu/program/m
ou/login.php

口試申請
Defense apply

第一學期：網路申請期限至1月20日止

第二學期：網路申請期限至7月20日止

https://campus4.ncku.edu.tw/wwwmenu/program/mou/login.php


學位考試申請作業流程

Link:
https://www.lib.ncku.edu.tw/ne
ws/news_show_ch_news.php?n
ews_id=4898

論文比對系統Turnitin

an originality report

【 Turnitin System 】

https://www.lib.ncku.edu.tw/news/news_show_ch_news.php?news_id=4898


學位考試申請作業流程

指導教授同意書
Adviser’s consent

Link:
https://bme.ncku.edu.tw/p/403-1101-3667.php?Lang=zh-tw



口試前透過系統提出申請，並印出申請書

Timeline: Application must be made via the system before the defense.

口試當天須提供證明文件，經所有口試委員審核並簽名。

Procedure: Supporting documents must be provided and signed by all 

committee members on the defense day.

申請條件：涉及機密(如投稿)、專利申請（需案號）、或依法不得公開之

情形。

Eligibility: Cases involving trade secrets, patent applications, or legal restrictions.

重要!!論文延後公開申請 Delayed Thesis Publication (Crucial)



重要!!論文延後公開申請 Delayed Thesis Publication (Crucial)

指導教授簽名 Advisor Signature

考試委員簽名 Committee Signature

口試當天須經所有口試委員審核並簽名。
Supporting documents must be 
provided and signed by all committee 
members on the defense day.



學位考試申請作業流程

本校規定自111學年度起入學之博、碩士班研究生應修
「 學 術 倫 理 」 課 程 至 少 6 小 時 。

自111學年度起入學學生，申請學位考試時，必須檢附

「學術倫理教育時數認列證明書」。



學位考試申請作業流程
According to university regulations, starting from the 2022 academic year, all
master's and doctoral students must complete at least six hours of academic ethics
courses.

Based on the resolution of the program’s curriculum committee,
students admitted from the 2022 academic year onward must submit the
"Certification of Academic Ethics Education Hours" when applying for their degree
examination. The credited courses must be those completed after enrollment.

Academic Ethics Education Certificate.

Link: 
https://ordb.ncku.edu
.tw/ethics/index.php?
c=auth

https://ordb.ncku.edu.tw/ethics/index.php?c=auth


Please consult the professor for a personal signature (electronic signature is also acceptable)

stamped forms will not be accepted.

學位考試申請作業流程

關於教授簽名之注意事項 Guidelines regarding obtaining the signature of the advising professor

必須請教授手寫簽名(若教授人在國外不便親簽亦可使用電子簽名)，校方現已不接受蓋章方式。



學位考試申請作業流程

口試前一週(至系辦領取口試文件)

1.經費表（委員審查費及交通費印領清冊）

2.委員聘書（若委員此學期已口試過，則無聘書）

3.論文成績表

4.論文合格證明書

5.博士生須張貼「學位考試公告」在一樓公佈欄

6.如需延後公開論文，需至系統設定公開日期

Please pick up the following documents 
from the office

1.Thesis audit and transportation fees list 印領清冊

2.Committee member invitation letter 聘書

(If the committee has participated in other final defense 

this semester, this letter is not required.)

3.Grading sheets 論文評分表

4.Certificate of thesis defense 論文證明書

5.The Ph.D student should post the announcement

of the doctoral degree examination one week

before the oral defense. There is no specific format

required for the announcement; you may refer to

the bulletin board for guidance.

6.If you need to embargo your thesis, please set the

publication date in the system.

A week before the Thesis Defense

Important issues 
on the day of Thesis defense



學位考試申請作業流程

Thesis audit and transportation fees list

Please have each committee 
member sign here.

The external members have to provide:

1.ID number

2.Post office account or bank and branch code as well as the account numbers

3.It would be best if could provide a copy of the bank passbook.

Return to the office with committee member’s sign 
after completed the thesis defense.



學位考試申請作業流程

Thesis audit and transportation fees list
Return to the office with committee member’s sign 
after completed the thesis defense.

Confirm with the committee members 
their transportation method to Tainan. 

Please have each committee 
member sign here.



學位考試申請作業流程

Grading sheets

➢ Give to the committee member for scoring on the day of the 

defense. 

➢ Each professor should complete one score sheet. 

➢ Return to the office after completed the thesis defense.

評分表



學位考試申請作業流程

論文證明書Thesis certificate

➢ for each of the committee members and give it 
to the members directly on the day of Thesis 
defense.

➢ Keep the “Thesis certification” well for future 
use.

➢ It must be included over page when you upload 
the electronic version of your thesis.



學位考試申請作業流程

口試當日(繳回以下文件至系辦)

1.經費表（委員審查費及交通費印領清冊）

2.論文成績表

3.收據或發票（須打本校統編）

p.s 請告知委員之交通方式（高鐵or 臺鐵），如自行開

車則以臺鐵自強號車資補助

Please return the following documents 
to the office

After completed the thesis defense, please return to the

office the following documents with committee member’s

sign:

1.Score tables

2.Committeemember’s Audit and transportation fee list

3.Receipt (with NCKU’s Tax ID Number 69115908)

Committee members who travel by Taiwan High Speed Rail

(THSR) for a same-day round trip are not required to submit

the ticket stub.

The committee members will receive “Audit subsidy” and

“Transportation fee subsidy”, the fee will be transferred

directly to committee member’s account.

On the day of Thesis Defense



雜費申請

➢ Each master student will be allocated 250 NTD, while PhD. students have
a budget of 1,000 NTD in order to prepare committee members’ dessert
or drinks or food needed for the thesis defense.

➢ Receipts or invoices are needed in order to inquire the fund. 

➢ Please ask the cashier to put the university registration number of
“69115908 “ on the receipt so we can file for reimbursement. 統編

➢ Please specify in receipt detail. The name of the receipts or invoices, unit
price, quantity and total price have to be clearly filled.

Miscellaneous application



➢ Please ask the cashier to put the university

registration number of “69115908” on the

receipt so we can file for reimbursement.

➢ tax ID number統編
69115908

Heading(抬頭)：國立成功大學

Tax ID number(統編)：69115908

發票要打統編 69115908

Tax ID number is required for issuing the receipt.

雜費申請Miscellaneous application


