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National Cheng Kung University Department of Medical Engineering

BSL2 Laboratory Management Implementation Rules

Approved at the Faculty’s Meeting, 112.11.30
Revised at the Faculty’s Meeting, 112.10.30

Article 1: The BSL2 Laboratory of this Department (hereinafter referred to as “the Laboratory™)
has established the "Department of Biomedical Engineering BSL2 Laboratory Management

Implementation Rules " (hereinafter referred to as “the Rules”) for the purpose of management.

Article 2: Scope of application of these rules

1.

This Laboratory is located in the Basement (B1), Room 5712 of the Department
of Biomedical Engineering of National Cheng Kung University. Please see
Appendix 1 for details.

Including personnel use, access control management, chemicals, electrical safety,
machinery, equipment and facilities, procurement and use, laboratory safety and
health management, laboratory pollution prevention, laboratory data maintenance
and preservation, etc.

Restricted to faculty, staff, and students of the department and personnel from
cooperating units.

Article 3: Fees and cost

1.

2.

3.

The department is responsible for maintaining the filter of the biosafety fume hood,
all lights in the Laboratory, regular dust detection, sterilization autoclave
certification, etc.

The biological waste processing and chemical consumables in this Laboratory will
be divided by the sharing laboratories according to the usage ratio. Fees can be
paid in advance by the system and settled quarterly.

The remaining unspecified fees may be announced and implemented after being
decided by the management committee.

Avrticle 4: Access control regulations

1.

Anyone who needs to use the equipment in this Laboratory must first pass the 8-
credit course [FoLmFgefm BSL-2 i A 215 E4H555E2] on the National
Cheng Kung University Environmental Safety and Health Center e-class Public
Service Park® Learning Platform (https://elearn.hrd.gov.tw/mooc/index.php), or
the equivalent English version [8-hour Biolab Training Courses at NCKU for
international staff and students] (https://ge.ncku.edu.tw/enrol/index.php?id=4596).
After acquiring eight credits, you can apply to the Department Office with a pass



certificate to obtain the right to use the Laboratory. The pass certificate must be
valid within three months. When applying for the first time, you must fill in the
Application information form (Appendix 2), read the terms carefully, sign and
return it to the Department Office.

2. Each application for use rights is limited to two years. Active users who have not
been suspended need to extend their use rights only need to have usage records
within three months to apply, and no need to take classes again for pass
certification.

3. This Laboratory is open for use 24 hours a day. You must reserve the instrument
and time slot in advance before entering.

4. ltis strictly prohibited to bring unauthorized persons in.

5. The application must include information on the microorganisms to be used. If
there is any modification in the future, the information needs to be updated to the
Department Office.

Avrticle 5: Laboratory usage rules

1. Before using the Laboratory, you must reserve a time slot online (reservation
website https://reurl.cc/RqImQG), only then it is allowed to enter or exit. To check
the available time slot of BSL2 public laboratory, go to the following website:
https://reurl.cc/gGm1N7.

2. The reservation should not be made more than one week in advance at the earliest,
otherwise the administrator has the right to cancel the reservation time slot.

3. Smoking, bringing food, eating, or engaging in activities unrelated to experiments
are prohibited in this Laboratory.

4. Personal belongings, chemicals, etc. are prohibited from being stored in this
Laboratory.

5. The user is responsible for compensation for any damage caused by improper use.

6. The instrument must be completely cleaned, disinfected, and restored to its original
condition after usage.

7. The instruments, chemicals, consumables, etc. in this Laboratory are only for
laboratory use and are strictly prohibited from being taken out.

8. If users find that items are damaged or consumables need to be replaced, they
should notify management staff on the same day.

9. This Laboratory will be temporarily closed under the following circumstances:

(@) During the incident reporting period.


https://reurl.cc/Rq1mQG

(b) During major natural disasters (typhoon announcements about work
suspensions, earthquakes, etc.).

(c) It must be closed due to special needs.

Article 6: Safety and waste regulations

1.

Any behavior that may cause danger to yourself or other users is strictly prohibited
in this Laboratory.

Personal protection should be taken during operations, such as wearing gloves, lab
coats, closed-toe shoes, goggles, masks, etc.

It is strictly forbidden to touch the door handle while wearing gloves.

Infectious materials must be sealed completely when enter and leave the
Laboratory.

Contaminated waste generated after use is strictly prohibited from being taken out
of the Laboratory and must be disposed of in biohazard containers.

If any infectious material is spilled or splashed on the table or floor during
operations, it must be cleaned and disinfected immediately. It needs to be recorded
and reported to the manager afterwards.

Avrticle 7: Emergency handling guide

1.

When liquid spills or infectious substances leak, if the area is small and there is no
immediate danger, the user can clean and disinfect it on site; however, if the area
is large and cannot be handled by the user alone, please notify the management
immediately for assistance and report the accident in the logbook.

In case of a fire or other emergency, please leave the Laboratory first, then notify
the management staff in a safe place and call the National Cheng Kung University
emergency response hotline 06-2757575 ext. 66666.

In the event of an emergency such as an earthquake, please seek refuge in a safe
place immediately.

Article 8: Penalties for violations

1.

2.

3.

Anyone who violates the access control regulations will be banned from using the
Laboratory for two weeks and will receive one violation point.

Violation of the Laboratory usage rules will result in a ban from using the
Laboratory for more than two weeks and marked as a one-point violation. If
property damage is caused, the guaranteed supervisor shall be partly liable for
damages.

Anyone who violates safety and waste-related regulations without causing any loss



of personnel or property will be banned from using the Laboratory for one month
and will have one violation point recorded. Those who cause property damage
will have to take responsibilities for damages along with their guaranteed
supervisor and will also be banned from using the Laboratory for more than three
months and will be given two violation points.

4. If any of the above points alone or combined causes injuries to yourself or others,
you will be banned from using the Laboratory for additional six months and will
be recorded with three violation points; if it causes the death of others, the right
to use the Laboratory will be permanently revoked.

5. Other violations not covered by the regulations may be discussed by the
management committee and submitted to the department chair for approval for
punishment.

6. If the same user accumulates more than four violation points, his or her right to
use the Laboratory will be revoked. If there is a need to re-apply for use later, an
application form must be submitted to the management for resolution.

[ ] I have read and understood the terms carefully.

Applicant’s signature: Date:
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Appendix Il
National Cheng Kung University Department of Biomedical Engineering
BSL2 Laboratory Application Form

Date of filling in the form (YYMMDD):
Date of Online Safety Training Pass Certificate (YYMMDD):
(certificate attached)
% Please fill in the information in detail

Name ID Number

Date of Birth

Gender Male Female
(YYMMDD) L] L]

University
Organization

Department/Title Student ID

University Year Undergraduate: Graduate (Master): Graduate (PhD):

(Please write down the upcoming . . ]
semester if applying during Year: Year_ Year:

summer vacation)

Contact number Mobile No.

Email

Name of Supervisor Contact number

Email

User signature: Supervisor signature:




Manager's signature:

Audit results

[ ] Approved
o Disapproved




