NCKU BME [Institute] Leaving Process
Application for 109 Academic year

Step 1-

Please go to " online application system for graduation from NCKU ; to
download " Graduation Procedure form |
https://nckustory.ncku.edu.tw/~lou/leave/

Step 2-

OPlease sent your thesis to school library, including paper and electronic thesis authorization letter
(Must be signed by advisor) before 15 oct. (No. 1, University Road, Tainan City, National Cheng
Kung University Library, and indicate the submission of papers)

@Please print out step 1 “"Graduation Procedure form" In PDF file, and mail it to

libexit@libmail.lib.ncku.edu.tw
(After the library receives the papers and other documents and completes the review, it will return
the approved "Graduation Procedure form" to the applicant)

Step 3-
OPlease sent those file to Ms. Wu  (No. 1, University Road, Tainan City, National Cheng Kung
University Department of Biomedical Engineering. Ms. Janna Wu)

A. Thesis (Ph.D.: Hardcover thesis)

B. Postponement of Publication/Removal of Paper of National Library (If you need to postpone
public your thesis, please download from National Library)
https://www.ncl.edu.tw/information_296_8749.html > Regardless of the reason for filling in, you

must attach a certificate (in any format), and ask the advisor to sign on the certificate)

C. The approved " Graduation Procedure form" from liberary, The Certificate of Advisor Agreement

of Leaving School (Attached file 1) and " Graduation Procedure form" from BME (Attached file 2)
©Please scan those file after finishing the application. Then email to z9401004@email.ncku.edu.tw.

Waiting for department office finish the procedure, Ms. Wu will sent it back, you can take the form

to get diploma

If you would like to ask Registrar division to sent the diploms ?

Step 4-
Applicants for mailing please fill in the "Affidavit Form for Graduates of Posting Degree Certificates"
and send @this "Affidavit Form" and @Step 2 the approved "Graduation Procedure form" to Ms.
Cai, Registration Division (z9802124@email.ncku.edu.tw) > Waiting for the registration group to
approve the job. [Pay attention to the following address maintenance instructions]
BMNotice :
For those applying for mailing, should check the box of the mailing instructions on the web page of
the step 1 to print the school leaving formalities, and then check whether the address is correct [If



you do not need post mail, there is no need to tick it i, the address will only be checked if there is a
tick 4 Present a state that can be changed].

@ The digital graduation certificate is free during the trial period. The school working time will be sent
out three working days after the student completes the paper graduation certificate. Therefore, please
fill in the information and all emails must be correct. Remember to Check/change clearly.

Owebsite : http://reg-acad.ncku.edu.tw/var/file/41/1041/img/4278/1092_gd_degree_acp.pdf

If there are no special circumstances, the person who applies
for leaving school in person can follow the normal procedures.
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The Certificate of Advisor Agreement of Leaving School

A% 4 Student 2. o4 Master off XL PhD.

#2 3L P 5 Thesis Title :

The thesis is already confirmed by oral committee on

(YYYY/MM/DD)

in H I3 Advisor -

? # 2 K Academic Year # Year * Month P Date
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Graduation procedure form of Semester of Academic Year
¥t 4 - (Name) ¢ g5.(ID) : =+ 1% (Phone) :
G ITA SR E =
(Place) (Item) (Signature)
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Signature of Advisor

<. | Thesis Originality Report has approved by Advisor as a consent
ﬁfﬁ% to proceed graduation process.

P BERS i fE2< Graduation Procedure Form
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Please link “Online Application System for Graduation from NCKU” to print out the
"Graduation Procedure Form",” (http://campusl.ncku.edu.tw/leave/index.php [E5E
ZhE[E]| 3R Your password is the same as one of system for course selection)

» Z3%/\ % Department office

2.5 LA RFEAR ~ i1 PR

Thesis*1 (Ph. D-Hardcover/ Master-Softcover)
3B e AT FI RS

Submit the form for Advisor’s Consent for Graduation
4.2 FAEEL HORE R

23N Installation the alumnus database

(Office) ~S/ME

(Janna)

5.V 2HHR/ 158 (8255 ~ #44)
Graduation photograph*1(Student No/ Name)
()G HHH 7 B e a2

Please submit the Graduation photograph to the following address :
29401004 @email.ncku.edu.tw

()4 & F =4 % Fill out the questionnaire (Please check this B[ AT
LS 5)

[fHR KEER I GEE R REEEFEENOHSCE T R]  —-R/NE
(Janna)

Ignore this if you have already handed in the graduation photo and the
questionaire.
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